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Question  1/36 oo Tet |

Change the Desktop Background to a picture located in C:\Working files\M2\Baby
Pictures\photo.jpg.

el ¥ | Time Remaining 00:45:00 el =] fd B )

:GW\JM\J&M\SJM\%\JQM\@M}

C:/Working files/M2/baby pictures/photo.jpg

Ly

S Personalize »¥) Wia JUd) daild &l peidy CiSall grha o (uglall pigay Jaiia)
¢ $iad pasls & C_"\A,,\ﬁ Background _<Y! AQM8) ) JLAT (pe SR 338U U G":A:w 4a
C Ol Ao hial & Browse Ll o bl g Lged lLdlil) (e cile gana o
A alaall 134 JAa cre 9 M2 Aaall 53 AiWorking files Alaall o bl 4da g
5 Save changes ) s bikl A0k Ll A3 Baby pictures sl Aaall
A I el JESSUSYbmMit 3 My Sl

gl O 11 A LSS s by 08 51053 Lpall Y g ohg Bakaaad]




Y ?EJ I i)

Questien  1/36

Change the Screen Saver of your computer to become Bubbles.
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Question  1/36 ‘ Zosm Text ||
What is the name and version number of the operating system on the computer you are
using for this test?
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Question  1/36 oo Text |

What is the edition of the operating system on the computer you are using for this test?
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Questien  1/36

How much RAM that is installed on this computer?
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Change the default keyboard language to Arabic.
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Use help function to find information about Print.
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Question  1/36 oo Text |

Show the Recent Items list which display the most recent files that has been accessed by
this PC.
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Question  1/36 ' Zosm Text |
Open the Recent Items list to display the most recent files that has been accessed by this PC. *
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Question  1/36

Shut down the non responding application.
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Questien  1/36

Use Start Menu to open the Paint application.
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Questien  1/36

Open Microsoft office Spreadsheet application.
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Switch to the Notepad application which is already opened.
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Question 1736

Restore the file called family factors.rtfto display it on desktop.
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Navigate between opened files or folders in the Desktop.
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Question 1736

Move the showing window to the upper right corner of the screen.
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Question 1/36

Click and drag the Recycle Binicon into the white frame.
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Question  1/36 ' Zoses Text | |
Open the Notepad application, enter the text Home made Food in the first line, save the
file as child hood.txt in the folder C:\working files\M2.
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Questien  1/36 oo Text |

Create a folders in the C:\working files\M2 folder and name it Baby Care. .
— Time Remaining 00:45:00 Rwsan b () fond Enem )
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Question  1/36 oo Tet |

Create two subfolders within the C:\working files\M2\Baby pictures folder and name
them as Girls and Boys.
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Questien  1/36 ' Zose Text ||
Delete the Baby Care and Baby Toys folders in the C:\working files\M2\Test folder.
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Questien  1/36 ' Zosm Text ||
Restore the Baby Care and Baby Toys folders to be subfolders of Test folder in the
C:\working files\M2.
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Questien  1/36 ' Zose Text | )
Change the attribute of the vaccination schedule.xlsx file in the C:\working files\M2
folder to hidden.
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Question  1/36 oo Tet |

Extract the ecdltest folder located in the C:\working files\M2. Create a shortcuticon for
the extracted ecdltestfolder in the C:\working files\M2 into Desktop.
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Questien  1/36

Expand the contents of the ecdltest folder in the C:\working files\M2 .
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Question  1/36 oo Text |

Select files badminton report.docx, event.rtf, invoice.txt and sales.docx in the
C:\working files\M2\ecditest .
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Question  1/36 oo Tet |

Locate the file goods.docx in the C:\working files\M2\ecdltest folder and rename the
file stock.docx.
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Questien  1/36 oo Tet |

Locate the badminton folder in the C:\working files\M2\ecdltest folder. Create two
subfolders within the badminton folder and name them male and female.
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loom Text |

Move the files fees.xlsx and badminton numbers.docx from the C:\working 2
files\M2\ecdltest folder to the C:\working files\M2\ecdltest\badminton\female subfolder. -
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Question  1/36 oo Tet |

Change the attribute of the badminton report.docx file in the C:\working files\M2\ecdtest
folder to Read-only.
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loom Text |

Locate the file decision.docx in the C:\working files\M2\ecdltest folder and compressit -
into a compressed zipped folder called dec.zip in the C:\working files\M2\ecdltestfolder. -
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Question  1/36 oo Text |

Display the contents of the C:\working files\M2\ecdltest folder in columns showing
Name, Size, Type and Date Modified.
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Questien  1/36 oo Text |

Capture a screen image that shows only the window showing the names, sizes, file types
and dates modified of the files in the C:\working files\M2\ecdltest folder.
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Questien  1/36 2ooms Text J e

Sort all the contents in the C:\working files\M2\ecdltest by Date Modified in descending -
order to display the most recently modified (Newest) file at the top.
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Question  1/36 oo Text |

Sort all the files in the C:\working files\M2\ecdltest folder by size in descending order to
display the largest file at the top of the list.
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LAV

ounl-w loom Text |

Use the search feature to search in the extracted folder ecdltest locatedin C:\working
files\M2\ecdltest (including subfolders) for a file named invoice.

.
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LAV

ounl-w loom Text |

Use the most suitable tool to search for ALL files that have a name beginning with the
lettersliin the C:\working files\M2\ecdltest folder and subfolders.
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LAV

ounl-w loom Text |

Use the most suitable tool to search for ALL files that have a name beginning with the
letters FA in the C:\working files\M2\ecdltest folder and subfolders.
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Use the most suitable tool to search for ALL files with the extension .rtf
in the C:\working files\M2\ecdltest folder and subfolders.
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Use the most suitable tool to search for ALL files and folders that are equal or smaller
than 10KB in the C:\working files\M2\ecdltest folder and subfolders.
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Show the contents of the Desktop folder.
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Launch Add printer wizard to install a new printer named HP business inkjet 1000. .
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Set the printer named HP business inkjet 1000 as a default printer.
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Open the printer named HP business inkjet 1000 and delete all the current documentsin
queue. :
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Open the printer named HP business inkjet 1000 and delete all the current documentsin
queue.
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Zoom Text |
Print one copy of the notepad file called update.txt in the C:\working files\M2\test. ‘
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Scan the Local disk (E:)for viruses by using the existing antivirus.

e g - Q 7 Tune Remaining 00:45:00

el e € il (8 g plll (e Jasy a8

Aday)

A daild S GuglallC o uh Jaza & 9 Computer 15\933\ uk- Jar |
Scan Y lgia

gl O 11 A LSS s by 08 51053 Lpall Y g ohg Bakaaad]




¢A ?EJJ\:M‘

Question 1/36

Install the asa.exe by default options.
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Which one of the following should you click on to “Restore Down” a
window?
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Click on one of the appropriate answer. You can change your response if necessary.
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Which one of the following icons represents a folder?
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Which one of the print screen graphics is Scroll Bar?
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Which one of the print screen graphics represents the properties of a
file?
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Which one of the following best describes the type of file system
structure being shown below:

@ Deskkop
= IB My Documents

= My Computer
= e Local Disk {C:)
) CA_LIC
# |2) Documents and Settings
# |2) DRIVERS
@ 3 ecoL
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Click on one of the appropriate answer. You can change your response if necessary.
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Which one of the following is used to navigate through a document that
is too big to view all at once in an open window?

Q 7itle Bar

Q Scroll Bar

Q Ribbon

Q Status Bar

Question  1/36 Zoom Text | |

Click on one of the appropriate answer. You can change your response if necessary.
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Which one of the following file types is a common word processing
format?

Q. xsx

Q .mp3

Q .docx

Q .gf

Question  1/36 Zoom Text | |

Click on one of the appropriate answer. You can change your response if necessary.
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Which one of the following file types is a common Presentation format?

O . xisx

Q .ppix

Q .docx

Q .gf

Question  1/36 Zoom Text | |

Click on one of the appropriate answer. You can change your response if necessary.
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Which one of the following file types is an extension of Video file?

Q Pic.xisx

Q Pic.bmp

Q Pic.avi

Q Pic.wav
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Click on one of the appropriate answer. You can change your response if necessary.
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Select the image file between the following files?

U Pic.xlsx

Q Pic.bmp

O Pic.avi

O Pic.wav
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Click on one of the appropriate answer. You can change your response If necessary.
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Which one of the following file types is a music file?

d .zp.

d .png.

Q .odt

O .mp3.

Gurstion 135 Toses Test | |

Click on one of the appropriate answer. You can change your response if necessary.
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Which one of the following devices is not used to store files and
folders?

Q Hard Disk

O 7he USB storage unit

Q CD burnable

Jd Modem
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Which one of the symbols of the Control Panel used to change the keyboard

language?

O Administrative Tools.

O Windows Updates.

Q Region and Language.

O User Accounts.

Question  1/36 Zoom Text | )
Click on one of the appropriate answer. You can change your response if necessary.
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Which one of the following is used to reduce the size of large files?

Jd E-mail software.

Q Anti-virus software.

d Compression software.

Q Word-processing software.
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Click on one of the appropriate answer. You can change your response if necessary.
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Which one of the following describe the compression?

Q E-malling Applications.

O increase the size of large files.

O reduce the size of large files.

O Hidden files.

Questien  1/36 oo Text

Click on one of the appropriate answer. You can change your response if necessary.
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Which one of the following is a result of compressing a file?

O The file is deleted.

O 7he file size is smaller.

O 7he 3 character extension is hidden.

Q Al file properties are lost.

Question  1/36 Zoom Text | )
Click on one of the appropriate answer. You can change your response if necessary.
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Which one of the following is an advantage of a virus scanning
application?

Q /f ensures software licence is up to date.

 /f detects and removes viruses.

Q /t organises files and folders.

O /t prevents software from being copied.

Guestion 135 Toeen Testt | |
Click on one of the appropriate answer. You can change your response if necessary.
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Viruses can be transmitted to your computer by:

Q /nstalling new software.

Q Downloading software from untrusted site.

Q Connecting the computer to a new printer.

Q Setting the computer monitor to a low resolution

Question  1/36 Zoom Text | )
Click on one of the appropriate answer. You can change your response if necessary.
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Which one of the following statements about computer viruses is TRUE?

O Text files are the only files to be corrupted by
viruses.
Files are always permanently damaged by viruses.
O Files can be damaged by computer viruses.

Q Compressed files can never be damaged by viruses.
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Click on one of the appropriate answer. You can change your response if necessary.
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Which one of the following shows file size from smallest to largest?

QO Gigabyte, Megabyte, Kilobyte, Byte.
Q Megabyte, Gigabyte, Kilobyte, Byte.
Q Byte, Kilobyte, Megabyte, Gigabyte.
Q Kilobyte, Megabyte, Byte, Gigabyte.

Question  1/36 Zoom Text | )
Click on one of the appropriate answer. You can change your response if necessary.
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Which one of the following file names complies with good practice in
naming a file containing trading figures for the Greenway company for
the third quarter of 2008?

O Company 456C.xis.

Q Greenway figures.xis.

Q Q3 Trading.xis.

Q Greenway 2008Q3 Tradling.xis.
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Click on one of the appropriate answer. You can change your response if necessary.
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Which one of the following options used to turn off the Computer?

O Run Task Manager and click on End Task.

O Click on the Start button and then choose fo stop
operating or shutdown.
Remove the power plug connector off the
computer.

d Click on the run button Command.

Guestion 135 Toeen Testt | |
Click on one of the appropriate answer. You can change your response if necessary.
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Click on start button and then choose to stop operating :4asauall 4laY)
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Which one of the following is an appropriate routine to shut down a non-
responding application?

Q Close all open documents and press the power button
until the computer automatically switches off.

Q Press Ctrl + Alt + Delete, select the application in the
Task Manager window and click End Task.
Pull out the power cable from the back of the
computer.
Click Shut Down on the Start menu and choose Shut

down from the Shut Down Windows drop-down /ist.
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Click on one of the appropriate answer. You can change your response if necessary.
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Press CTRL+Alt+delete ,Select the application in the task :4asaall 4laY)
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Which one of the following commands will NOT apen the task manager?

Q Press Ctrl + Shift + Esc.

L Right click the start icon.

O Right click an empty area on the taskbar and select
from the menu.

U Press Citrl + Alt + Delete and select from the menu.
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Click on one of the appropriate answer. You can change your response if necessary.
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Which one of the following is a benefit of online file storage?

U Files can be shared safely with friends and family
with Internet access.
Only text files can be stored oniine.
The aata is publicly available to anyone with

Internet access.

W Only you can access files you have stored on line.
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Click on one of the appropriate answer. You can change your response if necessary.
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Files can be shared safely with friends and family with :4asauall 45y

internet access
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Security Log on the internet is by:

W User name and address.

Q Username and password.

Q Username only.

J Username and IP
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Click on one of the appropriate answer. You can change your response if necessary.
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