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Find and Replace E“zl
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Insert Rows < gdwa z) )3
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Insert Columns 3 z1,4)
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Chart Wizard - Step 1 of 4 - Chart Type

Standard Types

Chart type:

: Bar

@ Line

 Fi=

et {Scatter)
u frea

D Doughnut
ﬁ Radar

Suirface
o, Buibble

1

Cancel

Custorn Types

ol ST -

Y et
FiC
o

Custered Column, Compares values across
cabegories,

[ Press and Hold to Visw Sample ]

| mext > Finish |

sl cbar &)‘d\ «Column Lﬁd}.&ﬂ\ ) Laa &\}4\ @U\ ?‘M Adaa M —

(PIE A5 <Line

Next il Flite Ao darias Js¥) 5 shaally havdadiill ¢ o5 apaa ey o5 - £
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Lyl eay 8 WY 5 ) 5 shadll a2 b e ol Ll L Ll Data

(bt Sl jaas a5
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s Jae o) yaell LAY paahy Liad
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i o v gl
1600
— (]
1200
w
n P
L 0
a
..... S sl ity Sk R
Data range:
Series in:
[ cancel || <pack || mext> || Frish

Page 33 of 56



MS Excel 2003 Material (Special Version for Resala Training Center)
5shaall i 8 Glld Aw Sapd Jaydadil) Juriis 8 LAY aaas o i€ 1 L
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. .. | Primary amis s
I JL@'L"‘} slas) d)b ) category (ais T
(%) duskomakic vt
Y s gl X O catmper _ -
() Time-scabe ] E
[#] ymhoe () acis H -
— b — L]
- s I aaani B e i)
e T s B e T s B s B e
- .- - - L]
e s s il it bt
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[&utoCorract‘.. ] [Shurtcut ke, I Shortout key: ua)_’_..\j Fo nt LAJ\ &‘5_1 Qﬁ eSA.\J\ USH
Symbol, = Leie i slhaall Ja g Ll
wingdings, wingdings2
AN 5 sa )l zl oy o8 oy )
BpRO™MYBLL® @
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Lookup & Reference gl § &y
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Data & time <81l g o)
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logical 4sdhia
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sl A AUS Ja g
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J)gall &S b Aasiicual] jsall Gy

(Shift + eV Caall 6 Y1 Gal v 4 ) aliie Jaaa

(
(Shift + Ao Cacall 3 a6 Y Lals 4 &8 1) aliie Jaka (

Aoy Bl d i e |

SHIFT+ (palida) i | A
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b GO 2 g0 A4S JAa Al )Y
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Insert Function @@

Search far a Function:

Type a brief descripkion of what wou want to do and then
click Ga

Or seleck a cakeqary: |Math & Trig w

Select a function:

SIN A
SINH

SORT

SUBTOTAL

SUMIF
SUMPRODUCT hd

SUM{number1;number?;...)
#dds all the numbers in a range of cells,

Helo on this funckion Ik ] [ Cancel
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Lol agaad a8 jaall agued) e daziall 5y jla e ¢l oo sana alagl o)yl

JSEIL LS OK Gl e e Jaal o5l sall (3 saical g a1

UM
Number1 | TBEE = {400;560}
Murnber2 =

= 960
Adds all the numbers in a range of cells,

Mumber1: number1;numberz;. .. are 1 to 30 numbers to sum, Logical values and kext
are ignored in cells, included if tvped as arguments,

Formula resulk = 250

Helo on Ehis Funckion [ Ik, ] [ Cancel ]

Sl day iy 2 S a2l e Laaa Il f

Ahmed 400 | ° . gl g el

Heba | 560 | i gl 4 Enter z L e ral A LAl aaal A L";u\:xsl\

Walaa; 1200 ! ziladl
!

Mahm{ 1350 !

'saeed] 560 !

ESIE o
MIN asdll (pe de ganal dad JB) A2
gibany) J)sall Aals A2 & 5 ail) (e Ao senal dad Bl sy o 560

Insert Function

Search for a Function:

i"T.ﬁ,.f|:n3 a .I;‘;Fi.elf I:-Iesc.ri.ﬁ.t.i-nn DFl w-ha.l.:. you wan.E tu I:|D ar;;:.lul.:i‘len E
|click Go |

O select a category: ;Statistical w |

Select a function:

|LOGEST ol
[ LoImy u
|LOGHORMDIST

[Ma

[Masa

|MEDILAN

| |

MIN{number1;numberz;...)
Returns the smallest number in a set of values, Ignores logical values and
kexk,

Help on this Function [ oK ][ Cancel ]
LAY diaty o 06 ) sa (b stiea elay (3 g o daimi MIN &l L) e
A ad yaa¥ sl o daxiall 3o 5k e @lldg Ly 4l J8) alag) ol )
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TA1r

g
Il

Numberl |

Mumnberz | .

Returns the smallest number in a set of values, Ignores logical values

Mumber1: numberl;numberz;... are 1 to 30 numbers, emply cells, logical values, or

texk numbers For which wou wank the minirmum.

Formula result =

and text.

Help on this Function

I

804

] [ Cancel

l

3 -

Sum

Average

™

Caunk

Mazx

Min |

Mare Functions. ..
T

Al Z . A .. i
21 A“LH SNEIp > S paall Flie )l s pgendl (o Lariall
e Laial o3 LAY saa) 25 MIN D3 i) 5 o) ol 508

ziliall aa ) (e Enter L

MAX asdll (0 de ganal dad pS) AlJa

Gtlan ) J)sall Aads 313 a5 sl (0 e ganal a iS) dlals o

Insert Function

Search for a function:
ficlick 5
Or select a category: ;Statistical

Select & Function:

| LARGE
[LINEST

| LOGEST

| LRIy

| LOGHORMDIST

MAX(numberl;numberz;...)
Returns the largest value in a sek of values, Ignores logical values and text,

|

—_
w

I

Help on this Function (o4 l [ Cancel

]

LAY aaaty 2 685 ) ga (Fodiia jeday (38 9o Ao Jarial MAX AIAl) LSS 2ay
aoad o yea¥) agud) e hxiall 355k e @lldg Ly dad 1Sl alagy) o)yl
JSlL LS OK 38l s e Jaraal & ) sall 3 saial ¢ ga 1) 3 LAY
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Function Arguments

8
Number1 | =

MNumber2 =

Returns the largest value in a set of values. Ignores logical values and bext,

Mumber1: numberl ;numberz; ... are 1 bo 30 numbers, empty cells, logical values, or
texct numbers For which vou want the maximurm,

Formula result =

Help on this function l oK ][ Cancel ]

= 1 Z] i & G gl 2l ) ga pgerd) o Luiially f
e bl A8 LIAY 2aal) 3 MAX Ay Ll 5 o) Gl oY)

Sum T N i

- C_u\s,d\ a4l ' Enter CL’\SA

Average

Count
Max

Min

More Functions. ..

AVERAGE adll 3 de ganal (43ad) ad Jauugia) (lual) T giall A1
5 el o giall) Ao ) e e sanal dead) dae il Sy 258
dilaa ¥l J)gall 25 Iy a5 (pa22e o dandl) § aidll pas Jaals

Insert Function ]

Search For a function:

i"'I'.y.n'|:n3 a EFi.e.F l:-lesc-ri-|.3-t.i-0n DF‘ w-ha.f. vl wanE to do EII';EI“H‘IEI‘I E
rici o |

Or select a category: EStatisticaI v |

Select a function;

[ avEDEY

| AYERAGER

|BETADIST

| BETATINY

| BINOMDIST

|CHIDIST

AVERAGE{number1;numberz;...)

Returns the average Carithmetic mean) of its arguments, which can be
numbers or names, arravs, or references that contain numbers,

||

Help on this Function I Ok l l Zancel l

aah a s ) sa (95 jeday (38 50 o Jariai AVERAGE Al jLidl 2z
agadl Ao Txal) 55k e @llhg Ll laal) T giall alay) o)yl LDAAY)
LS OK (38 3o (Ao Taxozal af ) gall (§gaial & ga 1 & LAY yaas & jeaY)

Jsall
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Function Arguments E|

AYERAGE )
Numberi | =
Mumber2 =

Returns the average {arithmetic mean) of its arguments, which can be numbers or names,
arrays, or references that contain numbers,

Mumber1: numberl;numberZ;. .. are 1 to 30 numeric arguments For which you wank
the average.

Formula resul: =

Help on this function I o4 ]l Cancel ]

AT 2] oo & D aaal) Ui ) pas agead) e il

- o5 LA a3l o5 AVERAGE s JLidl s (il o Y
;verage @u\AA]\ ia 4l ' Enter Cljé.a Sl )
Count

Max

Min

More Functions...

Count 4@ ) addl) (pa de gana 3o A2
) gall dadls ddly o 5) dad Yl ardll (e de ganal A Il andll dae Alagly & 48
IR

Insert Function

Search far a function:

| Type a brief description of what vou want to do and then |
| click Go |
Or select a category: EStatisticaI v |

Select a Function;

| CHIDIST A
| CHIINY =
| CHITEST

| COMFIDEMCE

| CORREL

Counts the number of cells that conkain nurmbers and numbers within the lisk
of arguments,

Help on this funckion I (a4 ]’ Cancel ]

1T 008l s Bstia el 38 5a (o biiai COUNT Al LA aay
a8 a8 jeal agad) e haaall 3y 5k e @b g ladae alag) o)yl LA
S LS OK (3850 le Laiial 23 ) sall (3 sial g 5o ) 23 LAY
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Function Arguments

COLNT

Help on this function [

value1 | R = {400;560; 1200;135¢
Valuez | - =

=t

Counts the number of cells that conkain numbers and numbers within the list of arguments.

¥aluel: valuel;valueZ; ... are 1 to 30 arguments that can contain or refer to a

variety of different types of data, but only numbers are counted.

Formula result = 5

QK

]l_ Cancel ]

2 v

S

AR

Average

Counk
Ma

Min

More Functions...

Toydy & GH) peall Zliie )l pas agasdl

e haally

Lazal a3 LAY saa) & COUNT alla Jlial 5 sl <l 50y
ziliall Aa o) (e Enter Uit e

COUNTA 4l o) donall) Luad 1) 28 (10

KSQA.&AJQKJ‘J

Al Ay o g) Anad )l g duaill mdll e de ganal dad Hll andll 2ae Ayl & 68

Insert Function

Search far a function:

;"T.ype a brief u:-Iesc.r.i'ﬁ't-i-on of what ol want: o da and then
| click Go

|

Or select a category: ;Statistical v |

Select a Function:

| CHIDIST A
| CHIIMY -
| CHITEST

| CONFIDENCE

TA(valuel;valueZ;.)
Counts the number of cells that are not empty and the values within the list
af arguments,

Help on this Function | ok J [ Cancel ]

dilasy) Jial

Lty o585 ) ga Boviea yeday (38l 5a (Ao Lakiat COUNTA Aol JLIAS 2y
2T a8 paal) apad) (Ao hrall 3y )k e @lldg ladae alag) 3l yall LA
JSAIL LS OK 38 5e le Laial 23 ) sall (3 sial g s ) 23 LAY

Page 44 of 56



Prepared By Eng. Hosni Dakhli Mohamed

Function Arguments gl

COUMTA

| B = 1400:560;1200; 135
Walue2 | 2

=5
Counts the number of cells that are not empty and the values within the list of arguments,

¥Yaluel: valuel;valuez; .., are 1 ko 30 arguments representing the values and cells
waou wank to count, Yalues can be any byvpe of information,

Farmula result = 5

Help on this Function [ o] 4 ll Cancel I

£

. \
DRARY X

Loyiy 2 L) paad) pliie ) ga aged) e Jaall
i“"“ Laial o5 LAY 23a) 25 COUNT Al il 5 uldl) <l oY)
e il ] e Enter gl e
Max
Min
More Functions. ..

Important Note 4 dJaada

Mone

fa— bl 3ok e ¢ > Status bar all by 3 e 3a
Counk ﬁ:‘éﬂ d‘}d G 4';:\33 @ U;‘ C)’SA:‘ M‘}” L)‘“LA\ JJ"\ 4.':‘19

Count Mumns dSﬁJLa Oa 48 LS 3oaaa ‘;\S\

Max

Min

Surmn

Counk=5
A ) | A

Guiai A 8 dad slhae) gl il (pede gana o) (pan da i JLEAL o 5SS
Aali a5 lapdll Baiad pae Ala 8 (Al dad gl il de sana ) da )il

. Logical 4iahidl J) sall
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Search For a function:
G0

iType a brief description of what you want to do and then
| click Go

Or select a cateqory: iLngicaI v |

Select a Function:

| AND

|FaLSE

FIELE
[MoT

| oR,

ITRUE

IF{logical_test;value_if_true;value_if_false)
Checks whether a condition is met, and returns one value if TRUE, and
another value iF FALSE,

Help on this function [ QF ] I Cancel J

(9 sAua ‘)@.lig Ljéé\_%“ ‘J;l:: Lzt |E A ~)\,gll:'.\ A=)

Function Arguments

IF

Logical_test | _
Walue_if_true ! =
s

Walue_if_False !

Checks whether a condition is met, and returns one value if TRUE, and another walue if
FALSE.,

Logical_test is any value or expression that can be evaluated ko TRUE or FALSE,

Formula result =

Help on this Function [ ol l [ Cancel ]
eui‘kﬂd‘ a3 aie A A dad a5 Logical_test alel o i) gz s o i
L) 13) Sd Value if false bl (38a5 axe aie 4dall 4ad 5 value if _true
OGS pSall G il ) 5 A3>50 Adad) dad CailS 1)) QAL #ali S aa
(S JSAL LS G3IA )

Function Arguments E|

IF
Logical_test A3>50 [Bee] = TRUE
Walue_if_true i.t!’.—f‘.‘":’-ul ="g= L
Yalue_if_false !.t._wlj _ ="l
= el
Checks whether a condition is met, and returns one value if TRUE, and another value if
FALSE.,

Yalue_if_false is the value that is returned if Logical_test is FALSE, If omitted, FALSE is

returned.
Formula result = ol
Help on this function [e] 4 ] [ Cancel
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Excel= Wil Jibu

by s Al Sy e (o e iy O S Y AT ) eS| M

GLb (e Bale iy maa 1 AN aa e o () it | H#REF!
LS &5 3l dageall (e da e DA Caday eleld Jla AL )

e Gl wabaivny Y JaS) gals n of (A ALl o2 it | #NAME?
e A s ) ) Al 4GSl aill

e e Lendlly o8 @bl i [ #Div/0!

Vs Alery oo LS dplin Alee 8 (e andid ol 55 | #VALUE!
an¥) il

Comment (&la )9

A pra o b lucall Aipme s (8 (Bl AUS) plind (LY amy
e Gl 1Y 5 i) L AAl sl Clsine b Le gl Lgaay 2 il dadl)

. Comment Gal=3 U5 & Insert z) o) 4a0ld

ﬂ\@ﬁ&\g)ﬂ\@ﬁdﬂu@dpﬂ\w\&;)u@
e ALl (e Clidadll JS Ll o Balatll jedny Led) (slall e 4 5 ic

Insett | Format  Tools  Table

Break...

Page Mumbers. ..
Dake and Time. ..
Symbal..,

Reference

]

Y4

window Help  adobe PDI

-~ B 7

Picture

3

|l

Clip Art..,

& Hyperlink... Ctrl+k
=
¥

From File. ..

E
&P

)
ity
A

Mew Drawing
AutoShapes
ordArt,,,

= Organization Chart

;ﬂ Chart

From Scanner or Camera,,.

.Comments s Ul view

workbook Jas 48,9 Ja)a 3 a0

thﬁjisJHG‘JJ!H
) i (A g giba (0 By 942 gl Clipart
=S b bis ol Chart  Jadads gf Ailals
8us+a )4 (Sas LS Organization Chart
by s (ra AL JI) ol (0 A dualidd )
2103 Aadld LA (e SIS 2y aa ) il g0
Picture 3,5« al Insert

sukoshapes = ™ w [ (O A % 4] &

workbook Jas 43 )¢ Jala 4.8 dalad ) )|

A8 Aalial J.A\ laial 5_1 Picture 3 ) sa )A\ Olial ?3 Insert GJM YN
U e haal Task pane sleadl A Jal ) g (§530a yelay Clipart
3 aay AV sl Jala g il s e sall psea e Siadll o 68 Go
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u.uju‘ CUSAJWOrd Aty Leal y J\).AM o‘)jmj\&c'édé\‘j‘da’_mjau\

)
o

Al workbook Jee MJJ JAla 4_\5\_15\ pall Z) 53l A8
1

d_A;uJJdA.‘JQ-AsJ_HG‘JJ!

Insert Picture

Laook in: ;_ibﬂ{)hotus ) V: @-4| 'Q 7 L [ - Tooks - - w
L@ Al 3y C\JJ\ J\)AS\ dij\ = —aal
mee | Y | e a5 Insert o) Aaild e ale e
[E._s_i J—“\ H P|Cture o) g J_A‘ Jl_u;\
"j IMG_0076 IMG_0077 d‘s: i X From Flle n! ‘-)A
My Documents | _ BJ}.-AJ\ ULSA Adan d&.ﬁh LS J\P
— .h'" R
My‘;%‘gta .Insert G\de e Jarian i Lgansl g
‘g - name:?'.".‘ﬁ:”..”ﬁ? MG 0082 IMG0UE3. = : -
_ My;ﬁ:ct:swk Files of type! | 4l Pickures V ,

Format g daild
Format Cells WAL (g
LAY 5l (5L
Leianaii 3 yall GOIAY) 2aa )
Format Lol Gawi b ldl & saoaall LAY e (aey Jakaas | Y

Cells
Cells L& il & Format Gt 48 (e ¥
Ctrl +1 .¢

Tabs <Slu sl Cuw (e (sl s 3 9dia jelay
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Number 28 ) cusi 4 [RLEer
dA QMI" ?&Jy\ LB:"““:J 6331\-*-\,-3 9 {Murber || Alignenent  Font Border  Patterns  Protection

Cakagory: Sample

Ll Number eu,)i Ji L".,ﬁ LAy 5 ey — Name
Ll text oot i Lelas Lglalad || Gimeny

&gccounting General Format cells have no

LAi Currency :\JAaJ‘ :\lql_g,q L@JALL“\ Date specfic number format,

Tirne

. . . . " " Percertage
Time &5 ) Date gl Lelalad | coen
“ Texk
\&j Special
| Quskorn

o) (o)

Alignment Blalas ) o JPCI Format Cells RIX
3 2 jAj\ QL_.\QT\S\ g\JLAA .i:lg.a..a._‘ Number | Caligrenent || Fort | Border  Patterns  Protection
YA.A.M‘J} hssi 3alaedl _L_,_"Aj MML\ Text alignenent Ovlankation

Haorizontal: .
A e alalall slal 2 v/ .
d - u—nt—i ol 3 )—‘-"U..... 9 — | - ; .
aSaill ) ALY Orientation | o - © || e —o
oaill el WA Ga paill 8 | N

Text control * "

aaa puad) AL ol wrap text || Duepe —
ALYl (Aad) b oSy Gall) [ sheinkto it 0 12 egrees

[ Merge cels
Merge cells L},M\ = LA\ Right-ta-left

Text direction:

|Context v

Font A EETPYYINN Format Cells 7R
Q..A L.JM\J JQ.AM M ed.;:\.u.:) tumber | Alignment || 7| Border  Patterns | Brotection

. . R Fant: Fonk style: Size!
M;A}A_Lm.\).héj\&)_ait_\; il 7y
. - . . Antique Olive Compart Requl IR

'1:9—"'4 S ).'.'L"'“—d\ L—A"j 4—’)&5 %Naﬂﬁrﬁp&ﬂa 2 Ilalgcar 11 -
of Arabic T LEi Eold 12

ale ol it || e —— 5o o -

- -

Underline: Callor:

None P Automatic W Dﬂurmalﬁ:lnt
Effects Preview

[] strikethrough

[ superscript | AaBbCcYyZz _ |
[] subseript

This Fort style is imitated For the display, The closest matching style will be
used fior printing.

[ ok ]| cancel
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Border Ukl a0

O_j} 4.-\}3} JL_EZ}“ .L._A.I .l_..lﬁl;:\j Number | Alignment | Fork ||

| Patterns | Protection

S . \J ji d} - S\ d . 5 Presets Li;;lle:
< 5 dji.éj‘ |‘ | | T
Bordes el S
g Text Texk - :
. Texk Texk Cn: —

70 B O =¥

The selected border style can be applied by clicking the presets, preview
diagram or the buttons sbove.

pattern u.ns.\j\ Q_LU.\S Format Cells
LA Galad) il o of Ley 2085 | number | Mlgvent | Fox | Border [
333 “ cgﬂ?dng

Mo Codor
ENEENENER
EEEENENEE
EEEEEENENE
[ | [ | ]
Sample
| N EOm
[ N | EEENR
Pattern: 3|
| ok || cancel |
Protection :LJLAA c_LUﬁ Format Cells @E

J_J‘)S d_A :\_Jl.q;j\ LM a @Ll..d Number | Alignment = Fonk | Border  Patterns F'l'ﬂt&mﬂl'l
= L_JML? EJ);)AS\ LLIL%‘.:L}M Z\:ILAA [#] Locked

slial oy 5 a5 Locked dsasill [ e

L:’J—’:’ déb LQ_‘A-)‘; U_A d‘JJ_“ Locking cells or hiding Farmulas has no effect unless the

.. worksheet is protected. To protect the workshest, choose
FO m UIa bal’ ‘\-*:)-\45‘ Protection From the Tools menu, and then chnnseJPrnteu

Shieet. A password is optional,

| ok || cancel |

Conditional Formatting ¢ &) (guudil
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LoD s o) (S o) Lada i (3éas Alls 8 LA G ga o ydl) (gauail)
JUidl) o8 e da 3 (3t Als 8 Game 5k O sle L il Jaad sl cpma 45
Jalkss 2y 53 Joladll
(VT e J8) g ganall Ala 3 jea Y1 (5l LA 2
Ganii A8 i ol gy o pd Gl Jrae 2y 5 A0 YA s @b (Jaal
J)ss Bsdia ek Conditional Formatting (o x5 (3w HBAS &5 Format

Conditional Formatting

Zondition 1

Cell Malue Is V| |less than

Preview of Format to use
when condition is true;

[ add == I[ Delete. . ] l ok I[ Zancel
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Tools < g3 daild
Spelling _(ASY! (g8ail)
=kl 380 A0 8 e harcally cady ol 8 DY) Biaill o) pa) eliSay

AL Say (F7 e bl ) = ol Ol gl Jay 5 & e B3 g sl

Spelling ! 383 &5 Tools <l saf daild (e

i L g ol (oo (el 4 e

Probect worksheet and contents of locked cells ng.ﬂ S‘

Paseword bo unprokect sheet:

| s Gy e sotad Janll 48 ) i< 1Y)
Al yall o gd S (Jia Jaadll e adiles 2y i
Jee i L Lille Euaa A lhl) il (ol S

Allowi all users of this workshest to:
| Sedact bockad calls

B JYA (e DUl il g (il sall i e o 5S
é;::x: g Sl ol Al JSA e lld 35 % Excel zealig
naert columns - . . . .
Pt ddles el JliAS 3 Protection s &3 Tools
B p cofanrs o | Bsdia &4 o gius Protect Sheet Jeal) 43 )

aaisProtect Sheet Jwall 48 )54 les ) s
Lo J L el J | el il gina g Jeall 48 5 3 jlen lsal
t@jq.a_.mpasswordJJJA\MSM}AMQYJ@M\UUQUM@LLQ

Mumber | Aignment | Fonk Border | Patterns | Probection ui J';S Ok éS\jA ‘510 ‘Li"é\ J)‘)AS\ :\‘ds
prc Al Leha 2% o S Y sl

[#] Locked . . | . .
L@S&a&yaaﬁ)uuauYJw\@uﬂ

Locking cells ar hidng Formulas has no effect urbess the A N . .. » .

hmetﬁ:rmec;d?rﬂ pwu:-ta:cit:ﬁewublilwet, choose 4__‘.AM L':‘)Aj‘ UJ—SA U;‘ LJ-*-“——" ( )—SS)

Pratection From the Tooks menu, and then dhoose Pratect

Sheet, & passward is optional, dh U= a—.\m 11.‘-".4‘,):‘5\ @AJ IOCked

Protection s zid s LJAll (Guu i
A Y aleall aua (5l Hidden 4sdse 5 4dad | ocked 4dlae () (pe 2Nl
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Data «lilu 4408

..um - - i . 2

YT oy T
¥ A S bl LAl ) g Jay p& A (e e
Sort 85 gl J2 Al Data <ilily daid (e o
Descending (A4 (JU8) w5 glAscending @ssbal b quli i Jas (S

Sork by
? m w | ) Ascending
) ~ () Descending
Then by
' v *) Ascending
") Descending
Then by
' a | (& ascending
(") Descending
My data range has
(%) Header row ) Mo header row
[ Options. .. I [ ] 4 ] [ Cancel ]
J= Filter <bibul) bl
- * @ -~ - < M 13 -
s il LAl & gl day pd MR (e e

AutoFilter sl diual of Filter 4wl ai Data <biby daild (e o
I g daalay ICTP Aoyl 3 gl dass

vl Tixcel | Lford [ Jfindows [IT _[Jyping|+jesd [Ljanl [op |
780 | 500 | 200 | 400 | 600 | 800 e | e |7
3900 | 950 | 800 200 1000] 9350 gfﬁl saaa | 1
650 | 700 | 800 a00 a00 400 gﬁa’l e | 8
650 | 700 | 800 780 200 200 Eﬁﬁl (= waal] 4
80 | 500 | 200 780 900 700 ol Sy aaal | 9
Window | telp_Adobe FOF Freeze Panes /sl daad
bew Window o ji R }i B Gy w:~.~ R C‘)_‘;‘}“ RPN A
Brrange. . Ul o) Ba sl 13) Jaadl 48 55 Jala saeef 820 o Casiin

::.dmpals Side: by Side with. .. % P ! “ UJJ d.;.ﬁ\ G “ )i 3.3.&9;\}“ c'A.@J - “
5 Freeze )5 asead o5 Window ) daild ope Sl

Urhide. .,

splt S gtiall dtaad Ay Lﬁﬂ\ Caall 2aa7% 45 Ma &= Panes
‘ Freeze Panes | 63 z\lﬁ
1 Bookl
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Absolute Cell Adlkal) 414
j@q@\ﬁj@\o\pQg@q@\@u\&qmw\@ul
o Gl iy g ladd e aaaal Caall gl 3 gaall o) ie Jaa (S o) Laalaal

a8 §Adle g (3 )k

arial Lialadinl die bl Lapay 0811 Gl gie cagdii 8 dallaall 2000 2
Aall) et O g yis ) el 3 yokie 404 dad IS 1) s Sy el
by jhey s cllaal 8 Jgaaldl IS i) @l Guaay o 686 408 85 il
YY) ) Gstall Jaai 3,08 Wl g G JS 8 Aalaal) drpa i

E | D c B Al %
10% dadl | 1 Jua

o | bl Sl i | sdal) \}...-..Lm":"l-,u_,m-'l Al gl gl | 2 3‘)1_15 1_\401.4) J)A)AM d\i.d\
1050 50 100 1000 ol 3 Ql_uf Yd e YA et
795 30 |75 O ey Y ISR T
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Cia Jsl 4 ENTER Uil Ao baai 25 =B3*B1 ujs.\a Jau\ Gaulxéabu
Sl (8 AL el il Apel) oan e Liaadiul) 131 Ll A0S0 (6f DL
Aalacall ey Aapail) (anie (Y 13 U Caall (e Liay eUadl] aas (i il
@ﬂ\wg)@eggu‘y&saq\M:BNBZQS\EMM\%;
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Ay La 138 5 Caa call To ) ciliay ol s Gostall YAl JS Caaai 5 AY
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 Excel Help

Assistance

Search for:

-

Help ( 33sluad) ) cilasladl) Aqild
Jala Al eﬁ\jﬂ\ = Help Glaaleil) 44018

o

e i Lo L g gualiplly (3las ) s (ol )

._ Q\_abﬁ\:\_kajmbnc:\_‘.a& :\_H:g).ﬁ'é‘)jdj_.ﬂ:ﬁ

Ll )65 Canll (e Al Cile gz sall f ALY

A0 Wl ) o8 A YL zelinl) dgal 5 uilS 1ALE el jull Ly il
OAS Help Clalatll 4 3lE (e Giladail) Jundinil g oA S damill ¢ 4 jlasy)
Jalade Sl 2y 5l Q) i ga Gs0iia yeday Microsoft Excel Help
Sl el ziliall da gl e Enter 7l Ao s al 2% Search for Jibaioal)

What would you like to du?ﬁ

ype your guestion here and

hen click Search.

options Search

Office Assistant

Galery

Yiou can scroll through the different assistants by using the <Back and Mext> butbons.
‘ihien you are Finished selecting vour assistant, click the OF button,

4

Opkions

Tanal ] iy (3% ) Cle g gl asans Al
Al (ol S ol elad Couliadl ¢ g sl e
& s sall el

office assistant (¥ dclua jlelal 1 <a LS
Jeedal el JLsial s Help claddst 408 JMA (e &l
L) Show the Office Assistant (¥ aclua
Ly le @l a @saia el baal g ddaria 4o
selia U8 it o LS ¢ (a1 b LS e Caadl
DRI el sl s 4l Cey b a5k e i 5Y)
< choose Assistant aclull

LS )l @50ia gl
Gk oo JEEY) (o el
J<e 6 next S Fltia

Whike & it ckd-fachioned, a littks B8 30 & ulial) JSAI A

ﬁi 4 digital magic is zlways helpful.

aelod) claal 80 WS ¢ ok

Mame: Merln . A
I am your wise and magical companion, When you need Hlde C‘M‘ ‘)A‘ ‘)1 . “9
assiskance, summon me For & demanstrakion of my *
awesome, cyber-magical powers,
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